SAMPLE LETTER OF INQUIRY

To Current and Former Students

Date 

Name

Address

City/State

Dear ____________,

We are evaluating ___________ for a possible appointment to the position of (Rank) in the Department of __________.  This is a position in the Tenure-Line.

Teaching is a critical requirement for faculty at Stanford, and can be a determining factor in appointment decisions. Students and former students bring a unique and important perspective to the evaluation of our faculty. My colleagues and I would very much appreciate receiving your candid and confidential evaluation of Dr. __________’s contributions to your education and to the general vitality of the department and of the School of Earth Sciences. In particular, we are interested in his ability to guide graduate students through their degree programs, to provide inspiration and motivation for their research, and to prepare students for their professional careers.

Your evaluation will be considered very carefully by the small groups responsible for making and reviewing the appointment decision. Otherwise, your evaluation will be confidential. To help us meet the necessary deadlines, it would be helpful if you could respond by ____________.

Sincerely,

__________________ (Chair)

__________________ (Department)

